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ARTICLE I – NAME

The name of our organization shall be the Trawick Family Reunion (TFR).
ARTICLE II – OBJECTIVES

The objective of our organization is to strengthen the ties of fellowship, kinship and unity of the Trawick family by reuniting family members of the descendants of Henry & Alice Trawick through our annual family reunion. Our organization will lead and organize efforts for the betterment of the Trawick Family and outreach in our surrounding communities. We will also serve as a forum to educate present and future generations on the history and accomplishments of our ancestors and the preservation of our rich legacy. 
ARTICLE III – MEMBERSHIP
All lineal descendants of Henry and Alice Trawick are members of the Trawick Family Reunion. Lineal descendant is defined through natural birthright, marriage or adoption. All are welcome to attend our family reunions, however voting privileges are extended only to family members. 
ARTICLE IV - REUNIONS
The annual reunion shall be held at a place determined by the vote of a majority of the members present at the preceding reunion. The location of the next reunion and future or contingency (up to two years) locations will be vote upon at our business meeting. 
ARTICLE V – LOCATION
The principal location of our organization is in the states of Alabama, Florida, Georgia, Michigan and New Jersey.

ARTICLE VI – OFFICERS

Section 1:
The governing body of this Organization shall be known as the Executive Committee (EC) and Board Members. 
Section 2:
The officers of the EC shall include a mininum of the following elected positions:
1. Executive Chairperson
2. Vice Chairperson
3. Secretary

4. Treasurer
Non-elected officers of the Executive Committee and Board:

5. Appointed Members

6. State Chairpersons

Section 3:      The election of officers shall be held every four years coinciding with the annual family reunion. All officers shall be eligible for reelection.  A simple majority of votes shall elect the executive chairperson and vice chairperson.  A simple majority of votes or common consent for the election of Secretary and Treasurer. Appointed Members of the EC and State Chairpersons are tenure family members whom were once EC members or has served in distinction in leadership, promotion and hosting of our annual family reunion. These non-elected positions provide a continuum between our past and current leadership. These appointments are not subject to the limitations placed on elected positions (such as voting every four years) and these appointments can be made by either common consent or by the executive committee.  Robert’s Rules of Order shall govern the election of officers and all pertinent motions consistent with these by-laws.  

ARTICLE VII – DUTIES OF OFFICERS

ELECTED OFFICERS:

Section 1:
Executive Committee (EC) – the duties of the EC are: 1) provide leadership and guidance in hosting our annual family reunion, 2) to continually represent the TFR organization in all business matters and 3) facilitate the election of officers, board, and appointment of designated committees for furtherance of the goals of the Trawick Family Reunion. 
Section 2:
Executive Chairperson - the duty of the Executive Chairperson is to preside over all activities of the TFR organization and is our moderator for conducting the annual business meeting.  The Executive Chairperson has authority to call special meetings of the TFR as necessary for the purpose of carrying on the work of the organization and has final signature authority for all business matters relating to the TFR. 
Section 3:
Vice Chairperson - the duty of the Vice Chairperson is to assist and counsel the Executive Chairperson on all matters pertaining to the activities of the TFR. Vice Chairperson shall act on behalf of the President in his/her absence.
Section 4:
Secretary - the duty of the Secretary is to maintain all correspondence of the organization, keep accurate minutes of all meetings of the TFR and have the meeting record prepared for acceptance at the next family reunion business meeting. 
Section 5:
Treasurer - It shall be the duty of the Treasurer to maintain the financial accounts of the TFR and to maintain an accounting of all disbursements made by, or in the name of the TFR. The Treasurer will present a financial report during the business meeting of each annual family reunion.  The Treasurer shall be the custodian of all funds. 
Section 7:
State Chairperson - the duty of the State Chairperson is to help coordinate the activities of annual family reunion by the local/host committee if held within that state.  The State Chairperson represents all local/host committees within that state at Executive Committee and Board meetings. 
Section 8:
Local/Host Committee - the local/host committee shall be responsible for all activities for the annual family reunion.  These family members are responsible for establishing the block hotel rooms, meals and activities during family reunion weekend.
SPECIAL COMMITTEES:

Scholarship Chairperson – The Scholarship Chair shall coordinate any activities and maintain any records relative to the funding of the scholarship program. 
Family Historian - The Family Historian shall coordinate direct all activities in the compilation and preservation of TFR family history and biographical records. 
Webmaster - The duty of the Webmaster is to maintain the TFR organization Website. The webmaster shall be responsible for; selecting, organizing and editing all material to be posted on the website.

Communications Director - The duty of the Communications Director is to help facilitate the distributions of information from the EC to the Trawick family through all forms of written and electronic media.
Chaplain – The Chaplin shall give words of inspiration/prayer before meetings and minister to the needs of the TFR.
ARTICLE VIII – QUORUMS

1. Annual Business Meeting. A quorum for the annual business meeting shall consist of at least one EC member and twenty family members.
2. Executive Committee and Board Meeting. A quorum of the EC shall consist of three officers and board members.

ARTICLE IX – RESIGNATIONS, VACANCIES & QUALFICATIONS
Section 1: 
Resignations-
a. Should a member of the Executive Committee and Board (EC) no longer be able to fulfill their obligations or serve on the Executive Committee, they shall submit a letter of resignation to the Executive or Vice Chairperson.
b. The Executive or Vice Chairperson shall then forward the resignation letter to the Executive Committee and Board so that his or her resignation may be accepted and an interim member, if needed can be approved by a special call meeting.  If the resignation is the Executive or Vice Chairperson, the remaining Chairperson shall filled both positions until the next annual business meeting whereas an interim chairperson can be voted upon.
c. If the resigning Committee member held the office of Treasurer, acceptance of his or her resignation will be contigent upon a successful audit of the organization’s finances.

d. The resigning Committee member shall turn over all records and documents for which they were responsible for to the Executive or Vice Chairpersons as soon as possible.
Section 2:
Vacancies-

a. If a vacancy occurs on the Executive Committee for the position of Secretary, Treasurer, Appointed Member and State Chairperson; the Executive Chairperson shall have the right to fill that vacancy by appointment. 

Section 3:
Qualifications-
a. The minimum qualifications for executive positions and state chairperson are family members in good standing and have participated financially in hosting a family reunion within the last twenty years.  Those family members that are interested or seek the position of Executive Chairperson or Vice Chairperson shall submit their names to the Executive Committee one month prior to annual family reunion in the year in which elections are held for review of their qualifications. The EC will vote and approve all candidates for these two positions prior to the annual business meeting. The remaining EC positions (Secretary, Treasurer, Appointed Members and State Chairpersons) are made by appointment (or by common consent) and their qualifications have already been reviewed by the Executive Committee.
ARTICLE X – AMENDMENTS & ADOPTION OF BY-LAWS
Section 1:
Amendments-
a. These bylaws may be amended by a two-third majority vote at the annual business meeting.  
b. The preferred method for amendment changes is that proposed changes are submitted in writing to the EC at least 30 days prior to the annual business meeting, however amendments changes can be address and voting upon during the business meeting. 
c. Any member in good standing with the TFR organization may submit a proposed amendment to the Bylaws. 
Section 2:
Adoption-
a. The proposed amendment(s) shall be reviewed and receive a quorum vote during the annual business meeting. Upon ratification, the amendment(s) will become effective immediately.

